NIS #5 – STATUS REPORT

It is now January 2003, and the Nebraska Information System is falling (choose one):

(a) into place.

(b) apart at the seams.

(c) head over heels in love.

If you answered (a), you are correct!  

And here are some important pieces of information we need to continue to emphasize right now.  As we've indicated before, NIS is a work in process, and the NIS team and NDE's NIS Implementation Team are working very hard to see that we all get paid correctly in January through the new system.  

Time and Leave Reporting 

We have three ways of reporting time worked and leave taken --

Time Certification/Leave Reporting -- Employees who time certify will now certify time worked and report leave taken on a single spreadsheet.  Training was held, and most of you participated; more training is scheduled for next week, and I need to hear from you if you haven't yet participated or responded to my Thursday email.  If you haven't received your customized spreadsheet or have questions about it, contact the fiscal staff for your program.

Time/Leave Reporting -- Employees who are paid from one line of coding will continue reporting time worked and/or leave taken on the Time/Leave Report available through Inside NDE.  See NIS #4 dated 12-23-02 for more information.  If you have questions, please call me at 471-4736.  There are a few adjustments and upgrades that need to happen with the time-entry function of NIS before it satisfies all State and Federal audit requirements.

Bi-weekly Reporting -- Employees paid on a bi-weekly basis will continue using the form they currently use and follow their current process.  If there are questions about this, please call Margaret Clark at 471-4500.

Payroll

The first payroll from NIS will be the bi-weekly group paid next Wednesday.  If you are in that group or are responsible for employees in that group (EXAMPLES: contract employees and VR's OJTs), payees should review the information on their check stub or check with their bank to confirm their direct deposit and report to Paul Haas at 471-3563 by noon on Wednesday, January 8, if there is any problem.  Paul will notify DAS Accounting immediately of any corrections that need to be made.  If you supervise employees who do not receive this email, please let them know what to do.  Expect to see comparable instructions at the end of January for the rest of us about the monthly payroll.

Please contact any member of NDE's NIS Implementation Team with your questions.  They are 

Cathy Callaway, Harlan Feather, Pam Goeschel, Paul Haas, Lori Henkenius, Tracey Hillman, Jean Jordan, Greg Prochazka, Henry Rodriguez, Mike Stefkovich, Cinda Wacker, and Mike Weber.

