NIS #12 – Self Service Functions

Employee Self Service 

We have been waiting for additional news from the NIS Team on the Self-Service Functions of the Nebraska Information System (NIS), hoping that some problems would be cleared up, access would be there for all, and we would be ready to expand our use of this new system.  The news we have is that something is preventing those with "functional access" (those who will do at least part of their work directly in NIS) from viewing their own information, including paystubs.  There is no answer as to when that might be corrected.

Employees who do not have "functional access" should be able to use some of the ESS functions, including viewing paystubs.  If you have not already logged on and would like to try to access ESS, check your paper paystub or contact HR for your User ID and one-time password.  The first time you log on to NIS at www.nis.ne.gov, you will be asked to change your password.  Keep track of your ID and password because NIS only allows three attempts at log-on before it locks you out.  If that should happen, notify Bob Lundberg or Jean Jordan, who will contact the Help Desk to reset your password.  

Manager Self-Service

The NIS menu also offers managers/supervisors a selection called Manager Self-Service, which permits managers access to information about employeese they supervise.  Much work remains to be done on these functions, but once all the pieces are in place, it will be a useful tool for supervisors.  In the meantime, you are welcome to begin getting familiar with MSS.  

In addition, the NIS information home page at www.das.state.ne.us/nis is the place to go for "System Basics," a short course in how to navigate in NIS, as well as a wealth of information on the whole project.  Check it out periodically for updates.  
