NIS #1 – The Big Picture

This is the first in a series of emails designed to keep you informed as the Nebraska Information System (NIS) is implemented over the next few months.  We know how busy you are, so we'll try to structure the information so you can inform yourself to the level you need to (or want to) be informed.  Check the NIS website at http://www.das.state.ne.us/nis/ to learn the latest about the project.

The State NIS Team (housed in the "old Police Station"), as well as NDE staff most closely connected to the project, have been working feverishly toward a smooth transition.  The project has not been easy for any of the groups involved, and there's nothing to suggest it will get easy any time soon, so your patience will help immensely.  

Human Resources/Payroll:  Employees working with HR and payroll have access to the system and have begun working in it.  Employee information was transferred from NEIS and is being checked.  HR will enter the Open Enrollment information directly into NIS in December.  Central Accounting is running parallel payrolls between now and the end of the year.  Your January 2003 paycheck will come from NIS.  

Financials:  The go-live date for accounts payable/receivable, grants, fixed assets, and purchasing functions is expected to be February 3, 2003.

Time/Leave Reporting -- Training: Training sessions of 60 to 90 minutes each are scheduled for NDE staff for the weeks of December 16 and January 6 on time and leave reporting.  Watch for more information coming soon, including information that applies to staff officed other than NSOB Lincoln.  In the meantime, you might find it helpful to go to the NIS website and take the web-based training called "System and Reporting Basics."

Employee Self Service:  The Employee Self Service function is expected to be available the end of December.  To prepare for that, your November paycheck/stub will contain your User ID and Password and additional information -- please read it carefully!  Keep your User ID and Password in a safe place.  If you have direct deposit, be sure to pick up your check stub so you get the information.  Because you will need to use your User ID and Password before the end of December, and because it is confidential information and only you have access to your information, this was identified as the best way to communicate it to you.  We will notify you when the Employee Self Service function is activated.         

Manager Self Service:  All of the Manager Self Service training that was originally schedule has been postponed.  We will work with the new information as it becomes available, and we will schedule training sessions for NDE managers/supervisors.  
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