Revised 3/10/03

INFORMATION NEEDED FOR A REQUEST TO CREATE AN ADDRESS BOOK NUMBER

In the Nebraska Information System (NIS)

Nebraska Department of Education

Central Accounting

Vendor Name -- 

Mailing Address (up to 4 lines) -- 

City/State/Zip -- 

Entity Type (check one) --

· Person

· Corporate

· Non-Corporate

Tax ID or SSN -- 

Purpose for setting up an Address Book number (check all that apply) -- 

· Mailing Purchase Orders To

· Mailing Payments To

· Add to State Purchasing's Bid List

· Political Subdivision

· Other:  Committee member, letter contract, etc.

	RETURN THIS VIA EMAIL OR HARD COPY TO Margaret Nehring, Marty Toumbs, or Sheila Hines, who will notify you when the new vendor is set up in the NIS Address Book.


