
[IPAD SETUP GUIDE] May 21, 2012 

 
This document will guide you through setting up your Apple ID and iPad. 
 
The Apple ID is used for purchasing software from Apple’s App Store. 
 
You may already have a personal Apple ID which you use for iTunes or App Store purchases. However as 
that is a personal account you still need to go through the following steps to create a work related Apple 
ID.  
 
Conversely you may not use this work ID for your personal devices, for purposes of purchasing or 
transferring software from work devices on your personal ones. 
 

1 – Setting up your Apple ID 
 
To set up your Apple ID: 

1. On your computer, open up iTunes (located on your desktop.) 
2. Click on iTunes Store. 
3. Hover over App Store, then click on the arrow next to it. 
4. Click on Great Free iPhone Apps 

 

 
 

5. Click on FREE by any of the apps. 

 



6. Click Create Apple ID

 
 

7. Click Continue 
8. In the Terms and Conditions window, click the I have read and agree to these terms and 

conditions checkbox, then click Agree. 
9. For email, use your work email: firstname.lastname@nebraska.gov 
10. For password, you will create a new password, ideally one not tied to your email account. 

Fill out the rest of the information as needed, uncheck the solicitation checkboxes and click 
continue.

 
11. For Payment Type, select None. Use the State Office Bldg. address for the Billing Address. 

 
12. When done, click Create Apple ID. 
13. A window will notify you that you need to check your email to verify your Apple ID.  You 

should shortly receive a verification email from Apple.  In the email, click Verify Now to be 
taken to a website where you can verify your email and Apple ID. 



14. Sign in to verify your email address.  For the password, use the password you created in step 
10.  When done, click on Verify Address 

15. Upon successful verification you will get a green checkmark. You can now close the browser 
window. If you are unsuccessful, verify that you know your password created in step 10, or 
contact Network Services for further assistance. 

 

2 – iPad Setup 
 

1. Connect the iPad to your computer using the USB dock cable 
2. The iPad should turn on, display a “Connect to iTunes” message, and your computer should then 

open iTunes automatically. Note: If the iPad does not appear in iTunes, or iTunes fails to open, 
contact Network Services for further assistance. 

3. On the Set Up Your iPad screen, make sure that Set up as a new iPad is selected, then click 
continue (If you do not see this window, simply proceed to the next step.) 

4. For the Name, use NDE iPad [Tag #].  The Tag # can be found on the blue sticker on the back of 
the iPad. 

 
5. Uncheck all automatic options other than Automatically sync apps to my iPad and click Done. 

 
Your iPad is now ready for use.  To request Apps for use with this iPad, please refer to the NDE App 
Request Form, located at http://insidende.education.ne.gov/networksvcs/NDEAppRequestForm.pdf. 
 

http://insidende.education.ne.gov/networksvcs/NDEAppRequestForm.pdf
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