
 
 

Performance Review Overview  
By Employee Type & Task   

 

Performance Review Task Workflow 
When your manager launches the review to you this is the workflow that will 
commence  
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•Enter Goal(s) 
•Wait for Manager to Launch Probationary Review Task 
•Complete the Probationary Review Task 
•Upon sucessful completion of Probationary Period, 

follow Permanent Employee Evaluation Workflow 
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•Enter Goal(s) 
•Complete the Annual Review Task 
•Repeat,  Annually 
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