
NDE Safety Committee Meeting  
10:00 a.m. Friday, March 25, 2011 

Conference Room A 
 

Members Present:  Pat Bracken, Jeff Schneider, Jayne Uher, Amy Spellman, Denise Thege, 
Peg Kirby   
 
Members Absent:  Julie Kokrda, Patsy Shald, Dena Johnson, SuAnn Witt 
 
 
Amy Spellman, Safety Committee Chairperson, opened the meeting.   
 
Old Business 
 
Review of the ‘Purpose of the NDE Safety Committee’ handout was tabled until next month. 
 
The committee discussed purchasing additional supplies for first aid kits to replace expired 
medicines, etc. Denise Thege will check on possible vendors.  We are also making sure all 
offices have a first aid kit.   
 
Work on printing emergency procedure flip charts for every office is progressing.  
 
Names and phone numbers of every member of the safety and wellness committee is posted on 
our Inside NDE website.  We also have a new email account for employees to report safety and 
wellness concerns.  It is also posted on our Safety and Wellness website. 
 
NDE employees need to keep their emergency contact information current in EnterpriseOne.  
This will be made easier after the first of the year when ‘Workday’ is implemented.   
   
New Business 
 
Amy received positive feedback on her emails sent to all staff during Severe Weather Awareness 
Week (March 14-18).   Day one covered severe weather terminology and building safety 
procedures; day two covered severe thunderstorms and associated threats; day three covered 
tornadoes and the safest places to take cover; day four’s topic was lightning; and the final topic 
on day five was flooding. 
 
Jeff Schneider suggested that advance notice should be given when the State sends out test 
emails or when the building intercom system is being tested.   Otherwise, we might not be aware 
that there is a problem.   
 
Since the State chooses not to practice tornado drills, the committee discussed having each 
quadrant do a walk-through to become familiar with pre-designated assembly areas.   
 



Peg Kirby will be in charge of organizing a meeting with quadrant captains to review names of 
employees in each quadrant.  This would also be a good time to review quadrant captain 
responsibilities.   
 
Amy informed the committee that the LMS will go live the end of March.  Safety training will be 
made available online at a cost of $10.00 per person with supervisor approval.   
 
The Statewide Safety Committee’s newest member, Shannon Anderson, Director of Risk 
Management, will support safety training for new employees through the LMS as part of their 
new employee orientation.  
 
The spring employee appreciation will be held on Monday 3/28/11, and will feature a wellness 
presentation ‘Smart Eating for Busy People’.  Healthy snacks will be served throughout the day. 
  
Next Meeting 
 
To be announced  


