
NDE Safety Committee Meeting  
10:00 a.m. Thursday, October 7, 2010 

Conference Room A 
 

All Members Present:  Pat Bracken, Jeff Schneider, Julie Kokrda, Jayne Uher, Amy Spellman, 
Denise Thege, Peg Kirby, Patsy Shald, Dena Johnson (by phone), SuAnn Witt 
 
Amy Spellman, Safety Committee Chairperson, opened the meeting.   
 
Old Business 
 
The NDE Safety and Health Plan was reviewed.  The committee discussed implementing safety 
and health inspections by doing a walk-through to identify any unsafe working conditions.  The 
committee also will develop an injury prevention plan for each work site to include safety 
training for all employees.  The Learning Management System will be one of the tools used for 
safety training.   
 
The NDE Safety Committee Responsibilities were also reviewed.  One of the safety committee’s 
responsibilities is to receive complaints and make recommendations to the Human Resources 
office for correcting hazards that affect workplace safety.  Some building safety issues were 
discussed including the remodeled outdoor smoking area (cement ledges that could cause falls, 
potential slick areas during icy conditions, railings for handicapped, etc.). 
 
Jeff Schneider is in charge of first aid kit inventories.   Jeff noted that some medications have 
expired and need to be replaced.  Jeff will check with DHHS for recommendations on how to 
safely dispose of the expired medications. 

 
Julie Kokrda submitted the Emergency Procedures flip chart for the DDS office.  Flip charts will 
be personalized for each office and distributed. 
 
The committee discussed the Safety and Wellness website on Inside NDE.  The names of 
employees trained to administer EpiPens will be posted on the website.  We will also add a 
suggestion/complaint form, and various wellness articles. 
 
New Business 
 
Amy updated the committee on the Statewide Safety Committee.  The newest member of the 
Statewide Safety Committee is Shannon Anderson, who is now in charge of Risk Management. 
 
Amy also updated the committee on the Learning Management System (LMS), which will 
include training on safety topics such as ergonomics and defensive driving. 
 
Next Meeting 
 
10:00 a.m., November 18, 2010, V-Tel Conference Room 


