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NAPE RULES HR ADMINISTRATIVE MEMOS
ARTICLE STATUTORY
DESCRIPTION APPENDIX | PAGE DESCRIPTION AUTHORITY CHAPTER | PAGE MEMO # DESCRIPTION ISSUE DATE
Preamble 1 1 Coverage 79-306 1 1 501 |Filling Vacant Positions September-13
Management Rights 2 4 Management Authority 79-306 2 2 502|Scheduling Work Hours January-14
NAPE/AFSCME 3 5 Definitions 79-306 3 4 Appendix A: Schedule Change Request
Personnel File Information 4 8 Employee Selection 79-306 4 7 503|Volunteer and Unpaid Interns August-10
Performance Appraisals 5 10 Probationary Periods 79-306 5 9 Appendix A: Volunteer/Unpaid Intern Form
Probationary Period 6 12 Classification Plan 79-306 6 12 HR Policy Packet for Interns/Volunteers
Scheduled Work Week
and Hours 7 14 Salary Administration 79-306 7 16 504 |Temporary Employees March-10
Overtime 8 16 Overtime 79-306 8 17 505 |Reporting Unlawful Discrimination (Including Harassment) March-11
Travel 9 17 Leave and Holidays 79-306, 81-1317.01 9 19 506 | Performance Appraisals-No Longer Active 09/09/2016 September-03
Classification Plan 10 18 Performance Appraisals 79-306 10 39 Appendix A: Performance Appraisal Instrument
Vacancies, Promotions, Personnel File
and Demotions 11 20 Information 79-306 11 40 507 |Emergency Building Evacuation, Security, and Safety July-12
Employee Education Layoff, Recall &
Oppprtunities 12 24 Resignation 79-306 12 42 Appendix A - NDE Quadrant Captains & Co-Captains
Corrective and
Salary 13 26 Disciplinary Actions 79-306 13 45 Appendix B - NDE NSOB Emergency Procedures
Insruance and Benefits 14 30 Grievance Procedure 79-306 14 52 Appendix C - NDE Safety Committee Members
Leave and Holidays 15 31 Miscellaneous 79-306 15 58 508 Employee Recognition December-11
Layoff, Recall, and
Resignation 16 44 Code of Ethics 79-306 16 67 Appendix A- Employee and Supervisor/Manager of the Year Guidelines
NDE Personnel Rules
Grievance Procedure 17 48 Grievance Form Appendix A 71 Appendix B - Employee of the Year Nomination Form
Corrective and
Disciplarny Action 18 54 Appendix C - Supervisor/Manager of the Year Nomination Form
Definitions 19 61 Appendix D - Employee Recognition Budget
Appendix A 65 509 |Telecommuniting November-10
Appendix B 67 Appendix A: NDE Telecommuting Request Form
Appendix (o 69 Appendix B: NDE Telecommunting Agreeemnet
Appendix D 71 510|Employee Involvement with Professional Organizations and Private Entities April-14
Appendix A: Questions
511 |Professional Development Policies and Procedures November-11
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https://insidende.education.ne.gov/admpolcy/501/501GUIDANCE.doc
https://insidende.education.ne.gov/admpolcy/502/502GUIDANCE.doc
https://insidende.education.ne.gov/admpolcy/502/502APENDIXA.doc
https://insidende.education.ne.gov/admpolcy/503/503guidance.doc
https://insidende.education.ne.gov/admpolcy/503/503apendixa.doc
https://insidende.education.ne.gov/admpolcy/503/TCIV%20Policies%20Acknowledgement%20Form_FullPacket.pdf
https://insidende.education.ne.gov/admpolcy/504/504guidance.doc
https://insidende.education.ne.gov/admpolcy/505/505GUIDANCE.doc
https://insidende.education.ne.gov/admpolcy/507/507GUIDANCE.doc
https://insidende.education.ne.gov/admpolcy/507/507APPENDIXA_March182016.pdf
https://insidende.education.ne.gov/admpolcy/507/507APPENDIX_B_NSOBEMERGENCYPROCEDURES_JUNE2016_FINAL.PDF
https://insidende.education.ne.gov/admpolcy/507/507_APPENDIX_C_Safety%20CmteMembers_May182016_Final.pdf
https://insidende.education.ne.gov/admpolcy/508/508GUIDANCE.doc
https://insidende.education.ne.gov/admpolcy/508/508APPENDIXA.doc
https://insidende.education.ne.gov/admpolcy/508/508APPENDIXB.doc
https://insidende.education.ne.gov/admpolcy/508/508APPENDIXC.doc
https://insidende.education.ne.gov/admpolcy/508/508APPENDIXD.doc
https://insidende.education.ne.gov/admpolcy/509/509GUIDANCE.docx
https://insidende.education.ne.gov/admpolcy/509/509APPENDIX%20A.docx
https://insidende.education.ne.gov/admpolcy/509/509APPENDIX%20B.docx
https://insidende.education.ne.gov/admpolcy/510/510guidance.doc
https://insidende.education.ne.gov/admpolcy/510/510apendixa%20.doc
https://insidende.education.ne.gov/admpolcy/511/511GUDIANCE.docx
https://insidende.education.ne.gov/humanresources/RE-DESIGN/pdf/SIGNED2015_2017_AGREEMENT_bookmark-1.pdf
https://insidende.education.ne.gov/humanresources/RE-DESIGN/pdf/PersonnelRule_2015_bookmark.pdf
https://insidende.education.ne.gov/admpolcy/500series.htm
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