NDE Reference Check-Exempt
Applicant: ________________________________
Person Contacted:  ________________________ Date:  _______________________

Title:  _________________________Company:_______________________________
Telephone No:  __________________

1. _____________________ worked for you as___________________________ from _________to _____________.  Yes/No

2. Please briefly describe his/her primary responsibilities:  

3. He/She stated that his/her reason for terminating employment with your company was: _______________________.  Y/N   (If no please explain)

4. How would you evaluate his/her overall work performance?

5. What were his/her greatest strengths?

6. Were there any areas that you felt required improvement or additional training?

7. This job calls for the ability to ______________________________.  What experience did he/she have in doing this job function? (This question can be expanded to encompass several different factors.  Use your job description as a guide.)

8. How effectively did he/she interact with peers?  Senior Management?  Employees?  Customers/Clients?

9. What can you tell me about____________’s work performance and work habits?

10. This position requires a person who has (insert qualifications\traits).  Based on that, would this position be a good fit for_______________?

11. If you had a position available would you rehire him/her?  Y/N  If no, why not?

12. Are there any other comments that you would like to share about this person?

13. Other questions based on job description.

