REPORTING SEXUAL HARASSMENT

The Nebraska Department of Education is committed to providing a comfortable, productive work environment for all employees.  Sexual harassment will not be permitted.  Work place harassment based on sex, which manifests itself in the form of comments, jokes, printed material, and /or unwelcome sexual advances; requests for sexual favors; or other verbal or physical conduct of a sexual nature, is a ground for disciplinary action, up to and including dismissal from employment.  The Department’s policy and prohibition regarding sexual harassment is found in Chapter 15 of the Personnel Rules (Section 003).

Harassment on the basis of sex is a violation of federal law.  Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when: 
· Submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment;
· Submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such individuals; or,

· Such conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile, or offensive working environment.
Reporting sexual harassment may be accomplished in one of two ways:

1. An internal grievance procedure exists for all permanent employees.  Complaints of sexual harassment may be raised in the grievance process. Employees covered by the NAPE/AFSCME Bargaining Agreement should reference the grievance procedures contained in Article 10 of the current union contract. Employees not covered by the NAPE/AFSCME Bargaining Agreement should reference the grievance procedures contained in Chapter 14 of the Personnel Rules.
2. Employees who do not wish to use, or who are not covered by the internal grievance procedures* may take complaints of sexual harassment directly to: (a) the staff of the Human Resources Office; (b) either of the two Department of Education Ombudsmen; or (c) any Department of Education Leadership Council Member.

*Contract, temporary and probationary employees do not have grievance procedures available to them. 
Revised 9/1/2006


