TO:

Denise Thege, Administrative Services

FROM:
     
DATE:

     
RE:

REQUEST FOR ISSUANCE OF A TELEPHONE CREDIT CARD

THE FOLLOWING INFORMATION IS PROVIDED FOR THE ISSUANCE OF A TELEPHONE CREDIT CARD:

NAME:
     
DIVISION:
     

  PHONE #: 
     
TELEPHONE BILLING NO.:
     
JOB CODE (BUDGET TECH. PROVIDES THIS):
     
APPROVAL:

______________________________

========================================================

FOR OFFICE USE ONLY

TELEPHONE CREDIT CARD:

CREDIT CARD# _________________________________

DATE ISSUED:__________________________________

ISSUED BY (INITIALS ONLY):______________________

