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INSTRUCTIONS

Since you’ve decided to request a Tenant Improvement Allowance, we’ll need the bidders to submit proposals for a “shell”.  All costs involved in provided the shell will be included in the base rental rate.  The bidders will be asked to propose an additional amount they’re willing to amortize for Tenant Improvements.
Please review the following, which contain both required and optional language.  “Fill in the blanks” are also included on this form to address agency specific requirements.  Required language is highlighted in the blue boxes.  At the bottom of each blue box, you will have an opportunity to address any concerns with the required language or list any suggested changes.  Optional language is in red.  Please select “Yes” or “No” in boxes above each of these optional sentences and paragraphs.  Agency Specific requirements are provided in the form of “fill in the blanks”.  These are the gray blanks you’ll find in both the required and optional language throughout this form.  After each section, you will have an opportunity to include any additional information that addresses specific needs pertaining to that section.  

I.
BUILDING SHELL
The State is requesting proposals for net useable space.  For purposes of this RFP and subsequent lease, net useable space is defined as the sum of all areas of a building available to an occupant or for their specific use, more commonly referred to as the Demised Premises.  Net useable space will be computed by measuring from the inside surface of enclosing walls or permanent partitions or the centerline of non-permanent partitions separating other tenants’ space.  Net useable space includes all areas the TENANT AGENCY will occupy to accomplish their mission and are exclusive for use by TENANT AGENCY.  

Common areas include mechanical/electrical areas, building service areas, public restrooms, public break areas, public corridors, vestibules, elevator lobbies, elevator shafts, escalators, stairways and stair towers, and receiving areas such as docks, etc.

Concerns/Suggested Changes
Other Agency Specific Language Here

A.  
Base Structure

Base structure and building enclosure components shall be complete.  All common areas accessible by the Tenant Agency such as lobbies, fire egress corridors and stairwells, elevators, garages, and services areas, shall be complete.  All newly installed building shell components affecting the Demised Premises, including but not limited to, heating, ventilation, and air conditioning (HVAC), electrical ceilings, sprinklers, etc., shall be furnished, installed, and coordinated with Tenant Improvements.
Concerns/Suggested Changes
Other Agency Specific Language Here

B.
Landscaping

All grounds, including landscaping and improvements to landscaping, are provided by Lessor at Lessor’s expense.
Concerns/Suggested Changes
Other Agency Specific Language Here
C.
Contiguity of Office Area

The tenant agency desires OR requires that all office space be located on one floor. 

Concerns/Suggested Changes
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

However, multiple adjacent floors will be considered provided all spaces are accessible to the disabled and meet ADAAG requirements. 

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Storage space(s) may be at a separate location within the property.

Other Agency Specific Language Here
D.
Storage Space

Floor load capacity of at least 100 pounds per square foot is desired to accommodate moveable high-density storage system with storage units that expand/collapse.

Concerns/Suggested Changes
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Floor load capacity of at least       lbs/ft2 is desired to accommodate storage needs.

 The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Storage space conditions must be such to accommodate moveable high-density storage system with storage units that expand/collapse. 

Other Agency Specific Language Here

E.  
Accessibility Requirements

Accessibility to persons with disabilities shall be required throughout the building, Demised Premises and common areas accessible to tenant agency employees and invitees shall be designed in accordance with ADAAG requirements and shall be installed and coordinated with Tenant Improvements.  
Convenient and barrier free access shall exist throughout the interior and exterior of the Demised Premises.  

Concerns/Suggested Changes
Other Agency Specific Language Here
F.
Ceilings

A complete acoustical ceiling system (which includes grid and lay-in tiles) throughout the Demised Premises shall be provided by Lessor at Lessor’s expense.

Ceilings shall be at least       feet and no more than       feet measured from floor to the lowest obstruction.  Areas with raised flooring shall maintain these ceiling height limitations above the finished raised flooring.
Concerns/Suggested Changes
Other Agency Specific Language Here
G. 
Lighting

Fluorescent lighting fixtures (or other building standard fixtures) shall be installed in the ceiling grid shall be included in the building shell.

Lessor shall provide sufficient lighting at exterior parking areas, vehicle driveways, pedestrian walkways, and building perimeter.

Concerns/Suggested Changes
Other Agency Specific Language Here
H.
Doors

All exterior building doors and doors necessary to the lobbies, common areas, and core areas shall be provided by Lessor at Lessor’s expense.  

Doors shall have door handles or door pulls with heavyweight hinges.  All doors shall have corresponding doorstops (wall or floor mounted) and silencers.  All public use doors shall be equipped with kick plates.  Exterior doors and all common area doors shall have automatic door closers.  All building exterior doors shall have locking devices installed to reasonably deter unauthorized entry.  Properly rated and labeled fire door assemblies shall be installed on all fire egress doors.
Concerns/Suggested Changes
Other Agency Specific Language Here
I.
Walls
All permanent, perimeter, and demising slab-to-slap (including all columns) finished with paint and base shall be included in the building shell.  These walls must be properly insulated with sound batting to ensure privacy and confidentiality.    

Concerns/Suggested Changes
Other Agency Specific Language Here
J.
Windows

Windows, coordinated with Tenant Improvements, shall be provided by Lessor at Lessor’s cost.  All windows shall be weather-tight.  Operable windows that open shall be equipped with sturdy locking device.  
Concerns/Suggested Changes
Other Agency Specific Language Here
K.  
Building Equipment and Systems

The Lessor shall provide and operate all building equipment and systems.  Mains, lines, and meters for utilities shall be provided by the Lessor.  Exposed ducts, piping and conduits are not permitted in any areas of the Demised Premises.

Concerns/Suggested Changes
Other Agency Specific Language Here

1.
Plumbing

Hot and cold water risers and domestic waste and vent risers, installed and ready for connections that are required for Tenant Improvements shall be included in the shell rental rate.

All restrooms are to be fully equipped (toilets, partition walls, sinks, mirrors, appropriate soap dispensers, towel dispensers, waste receptacles) for anticipated users and accessible to the disabled and meet ADAAG requirements. All restrooms must meet current city and/or local codes.  

Proposals must include number of restrooms Lessor is willing to provide at Lessor’s expense along with restroom size and number of stalls in each.
Concerns/Suggested Changes
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The proposal shall include a minimum of       sets of restrooms.  One set (one for men and one for women) will be located near the entrance to the tenant agency’s office for use by visitors.  The second set will be designated as 'staff' restrooms and should be centrally located for convenience and security.  The number of stalls per restroom set should be proportionate to the number of anticipated users.   

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The Lessor shall provide a set of drinking fountains for each set of restrooms provided.  Drinking fountains and restrooms shall be included in the shell rental rate.

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Break room sink shall be included in the shell rental rate and coordinated with tenant improvements.

Other Agency Specific Language Here

2.  
Heating and Cooling

All insulation and HVAC system materials and products shall be included in the building shell.  HVAC system controls must be coordinated with Tenant Improvements.
HVAC systems in all spaces proposed are required to meet current thermal environmental conditions for human occupancy (ASHRAE standard 55-2004) and ventilation standards (ASHRAE Standard 62.1-2004).  

Concerns/Suggested Changes
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

In addition, periodically, tenant agency personnel will work during the evenings and the weekends.  The ability to heat or cool some areas independent of others may be an important consideration.  The data equipment room must be able to maintain a constant       temperature under all conditions.

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

It is desired that the tenant agency to have control of heating, air conditioning, and ventilation settings throughout the Demised Premises.  The HVAC logistics must take into account that the tenant agency’s office hours are       to       and a temperature rate of       to       degrees must be maintained.  

Other Agency Specific Language Here


3.
Electrical

Main power distribution switchboards and distribution and lighting panel boards shall be included in the building shell.  All power distribution equipment shall be required to handle the actual specified and projected loads.  Distribution panels are required to accommodate circuit breakers for the actual calculated needs.
Main distribution for standard office occupancy shall be provided at the Lessor’s expense.

Concerns/Suggested Changes
Other Agency Specific Language Here
L.
Fire/Life Safety Codes
Complete Fire/Life Safety requirements shall be met throughout the Demised Premises and associated building.  All items for this cause including, but not limited to, fire detection and alarms, emergency building power for life safety systems, etc., shall be provided by Lessor at Lessor’s expense.

Concerns/Suggested Changes
Other Agency Specific Language Here
M.
Telephone, Computer and Data Wiring

Cost to provide adequate entrance facilities for electrical, phone, CATV data / fiber optics shall be included in the shell rental rate.  

Installation methods and procedures shall meet the standards set by the Division of Communications. Further information on recommended connector types, cable specifications, installation methods and guidelines are to be obtained from the Division of Communications (Ph: 402-471-3851).  See attached Exhibit ‘A’.

The tenant agency agrees to pay the monthly charges to such utility providers to provide telephone and/or computer services supplied to the Demised Premises.  It is the responsibility of the Lessor to insure adequate entrance cables are provided by the local telephone company for the services required.

Concerns/Suggested Changes
Other Agency Specific Language Here
N.
Parking

Cost of employee parking shall be stated for the term of the lease.  This cost shall NOT be made a part of the proposal unless such parking is at no cost to the Lessee and/or tenant agency.  If parking is not offered by lessor at no cost to lessee or tenant agency, the bidder may not include cost of parking in the proposal.  The bidder may, however, give a list of available parking lots/garages adjacent or close to the Demised Premises

All parking spaces are to be on a hard surface (concrete, asphalt, etc.).  Surface type must be included in the proposal.  ADA parking requirements must be met.  Improvements to parking areas are included in the shell rental rate.

Concerns/Suggested Changes
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The tenant agency desires 24-hour, 7 day access to all parking stalls.

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

A statement of the availability of parking is required.  Indicate the location of the parking lot(s) in relation to the proposed office space.  

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

a.
State Vehicles:  (    qty    ) parking space(s) must be included in the cost of the lease for State vehicles.  It is desired that this/these parking space(s) be located within the same block of the main entrance to the proposed office space.  

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

This/these stall(s) must be designated as State Vehicles Only by clearly visible signage. 

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

b.
Employees:  (    qty    ) parking space(s) are desired for employees.  It is highly desired that parking be located within two blocks of the occupied space.  Employee parking shall NOT be made a part of the proposal unless such parking is at no cost to the lessee and/or tenant agency.  If parking is not offered by lessor at no cost to lessee or tenant agency, the bidder may not include cost of parking in the proposal.  The bidder may, however, give a list of available parking lots/garages adjacent or close to the Demised Premises.

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

c.
Clients/Visitors:  At least (    qty    ) parking space(s) are required for visitors and clients, to be included in the cost of the lease.  One stall must be handicap accessible and located within 75 feet of the front entrance to the leased space.  It is desired that the other client/visitor parking stall(s) are located in close proximity of the proposed office space. 

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

This/these stall(s) must be designated as Visitor Parking Only by clearly visible signage.. 

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Tenant Agency desires 24-hour, 7 day access to all parking stalls.

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The State prefers that all parking spaces be on a hard surface (concrete, asphalt, etc.).  

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Surface type must be included in the proposal.  

Other Agency Specific Language Here

O.
LOADING DOCK/ZONE
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

A statement of the availability of a dock or loading zone must be included.

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

At a minimum, the loading dock/zone must be available to accept deliveries from       until       during normal business days.  
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

This area should be conveniently located to tenant agency’s main office and effectively and efficiently accommodate the receipt of mail, packages, supplies, office furniture, furnishings and equipment in and out of the Demised Premises.  
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The tenant agency anticipates that deliveries will usually be made by car, van and pick-up.  The loading dock/zone must be able to accommodate these types of vehicles.

Other Agency Specific Language Here
P.
SECURITY
A description of the security arrangements for the building shall include provisions for prevention of unauthorized entry into the work areas and an explanation of the method for controlling access to the building during non-work hours.

Except in emergency circumstances, Tenant Agency management must approve access to the Demised Premises by persons other than agency authorized personnel.  

Tenant Agency must have 24-hour access to the building for Tenant Agency authorized personnel.

All entrances to the building must have adequate lighting for security purposes. 

External and internal doors leading from public areas into the Demised Premises must be secure (equipped with dead bolt locks/keys, key pads or access cards).  If the proposal includes multiple floors, elevators which are accessible to the public must be equipped with keypads to control access to non-public floors.  Lessor will provide to Tenant Agency, the necessary keys, codes, key cards or access cards. 

All entrances to the building must be equipped with dead bolt locks and keys provided.

Concerns/Suggested Changes
The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

with the exception of the main employee entrance that will be accessed with a keypad lock.  

The following can be added, do you want it included?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The office layout must provide a public entrance.  It is desired that a glass shield in the main public entrance/reception area be provided.  

Other Agency Specific Language Here

Q.
MISCELLANEOUS SITE REQUIREMENTS

The State will not consider office space that is next to any business that has the potential of producing environmental conditions, including but not limited to fumes that may be irritating to employees, clients and visitors.

Concerns/Suggested Changes
Other Agency Specific Language Here


INSTRUCTIONS

The items described in the Tenant Improvement section of the specifications are for the bidder’s information only.  The contents of this section will help the bidders propose a reasonable tenant improvement allowance to cover the agency’s interior build-outs.

Although the items listed below would be included in the tenant improvement allowance, it is up to the agency which ones we’d disclose at this point.  We strongly encourage mentioning, at least, the high dollar items as the bidders will need to know how much of an allowance is needed.

Please review the following, which contain both required and optional language.  “Fill in the blanks” are also included on this form to address agency specific requirements.  Required language is highlighted in the blue boxes.  At the bottom of each blue box, you will have an opportunity to address any concerns with the required language or list any suggested changes.  Optional language is in red.  Please select “Yes” or “No” in boxes above each of these optional sentences and paragraphs.  Agency Specific requirements are provided in the form of “fill in the blanks”.  These are the gray blanks you’ll find in both the required and optional language throughout this form.  After each section, you will have an opportunity to include any additional information that addresses specific needs pertaining to that section.  

I.
TENANT IMPROVEMENTS

A.
Use of Allowance

No building shell items shall be included in the pricing for the Tenant Improvements.

The Tenant Improvement Allowance shall include all the Lessor’s administrative costs, general contractor fees, design costs, and other associated project fees necessary to prepare construction documents to complete the tenant improvements.  It is the Lessor’s responsibility to prepare all documentation required to receive construction permits.

All specific Tenant Improvements will be identified after award of the Lease contract.  Tenant Improvement details include, but are not limited to, the following:

Concerns/Suggested Changes
Other Agency Specific Language Here

1.  
Security


Do you want to disclose the following?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

It is the desire of the agency to have a public entrance/reception area within the Demised Premises with bullet-resistant materials at the service counter.

Do you want to disclose the following?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The agency expects the need for lock/key sets for       offices/rooms within the Demised Premises.

Other Agency Specific Language Here

2.
Signage


Do you want to disclose the following?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

The TENANT AGENCY will be allowed to post a prominent sign at a location which calls attention to its entrance.  The cost of this sign will be included in the Tenant Improvements.

Other Agency Specific Language Here

3.
Heating/Cooling


Do you want to disclose the following?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Tenant Improvements will include providing individual thermostat controls for office space.  Interior spaces must be separately zoned.

Other Agency Specific Language Here


4.
Electrical

All electrical, telephone, and data outlets within the Demised Premises shall be installed by the Lessor and provided in the Tenant Improvement Allowance in accordance with the design intent drawings.

Tenant Agency requires a minimum of two duplex electrical outlets per 100 useable square feet (or per work station), whichever provides the greatest number of outlets, normal circuit and one single pole switch per 220 useable square feet in open office areas.  Additionally, each conference room/interview room shall contain two duplex electrical outlets per 100 useable square feet. 

The State assigns approximately 100 GSF (gross square feet) to each work station/office for standard occupancy.  A minimum of 4.5 watts per gross square foot for work station/office and miscellaneous equipment must be provided.  The electrical power outlets shall be distributed for convenient power supply for workstations, offices and various work areas.  The 4.5 watts per GSF requirement excludes electrical power required for general lighting, heating, ventilating and air conditioning equipment.

To support electronic equipment such as printers, copiers, scanners, LAN rack, and fax machines, power must be received from a power circuit separate from any other power source (dedicated line). The power circuits for computer processors may not supply power for any other purpose.  
Concerns/Suggested Changes
Other Agency Specific Language Here

5.
Telephone, Computer and Data Wiring

The Tenant Improvements will include communication cabling to each desk and/or workstation as well as any conference room, interview room and supply/copy/storage room.  Each desk and/or work station shall have a telephone and two computer jacks provided.  Tenant Agency will require       data jacks,       voice jacks and       fax (voice only) outlets,       combination voice/data jacks,       wall phone (voice only) jacks.  Each telephone and computer jack shall be terminated on separate cables, which shall be terminated on separate connecting patch panels in the Server/Data and Voice Communications Room.  All terminations shall be performed by qualified personnel in the telecommunications field, per Exhibit ‘A’.  

Each telephone cable shall be a solid copper, 24 AWG, 100 balance twisted-pair (UTP) Category 6 cable with four individually twisted-pairs, which meet or exceed the mechanical and transmission performance specifications in ANSI/TIA/EIA-568-B up to 250 MHz.

Note:  Listed Type CMR, CMP, MPR and/or MPP (as required in the NEC 2005).

Each data cable shall be a solid copper, 24 AWG, 100 balance twisted-pair (UTP) Category 6 cable with four individually twisted-pairs, which meet or exceed the mechanical and transmission performance specifications in ANSI/TIA/EIA-568-B up to 250 MHz.

Note:  Listed Type CMR, CMP, MPR and/or MPP (as required in the NEC 2005).

Each voice outlet shall be an 8-pin modular, category 6, unkeyed jack, using the USOC pin/pair assignment.  
Each data outlet shall be an 8-pin modular, category 6, unkeyed jack, using the T568B pin/pair assignment.

Each voice and data faceplate and closet termination point shall be labeled.  
The cost of faceplates and jacks for all locations, including walls and system furniture, is included in the Tenant Improvements.  Maximum of 20 system furniture termination points is required. 

Each voice and data cable link shall be tested and conform to ANSI/TIA/EIA-568-B standard.  Testing shall be accomplished using level IIe or higher field testers.

All cable performance specifications, installation and testing methods shall meet or exceed those outlined for its level in the most current ANSI TIA/EIA wiring standards and those set by the State of Nebraska, Department of Administrative Services, Office of the Chief Information Officer (see Exhibit ‘A’).  Further information may be obtained by calling 402-471-3851.

Concerns/Suggested Changes
Other Agency Specific Language Here
6. 
Furnishings


Do you want to disclose the following?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 
 

Stationary furniture (not mobile) will be included in the cost of Tenant Improvements.  Such furnishings include, but are not limited to, the following:  items such as break room counter HERE
B.
Other Tenant Improvement Information
	Tenant Agency anticipates the Demised Premises to consist of the following.

The figures below are approximate and may be adjusted depending on specific existing conditions, building renovation requirements or arrangement and efficiencies of the proposed space.

	(room type … i.e. offices, data room, etc.)
	(qty.)
	
	(#sq. ft.)
	
	(total sq. ft.)
	

	A.       
	     
	@
	     
	s.f.    
	     
	s.f.

	B.       
	     
	@
	     
	s.f.    
	     
	s.f.

	C.       
	     
	@
	     
	s.f.    
	     
	s.f.

	D.       
	     
	@
	     
	s.f.    
	     
	s.f.

	E.       
	     
	@
	     
	s.f.    
	     
	s.f.

	F.       
	     
	@
	     
	s.f.    
	     
	s.f.

	G.       
	     
	@
	     
	s.f.    
	     
	s.f.

	H.       
	     
	@
	     
	s.f.    
	     
	s.f.

	I.       
	     
	@
	     
	s.f.    
	     
	s.f.

	J.       
	     
	@
	     
	s.f.    
	     
	s.f.

	Subtotal Useable Footage2
	
	
	
	
	     
	s.f.

	Estimated Circulation @      %
	
	
	
	
	     
	s.f.

	GRAND TOTAL
	
	
	
	
	     
	s.f.

	Note:  All entryway and hardware must be ADA compliant.


Concerns/Suggested Changes Please attach an additional page if necessary


INSTRUCTIONS

This section describes the Tenant Improvement process and the responsibilities of each of the parties involved including Lessor, Tenant Agency, and State Building Division.  
Please review the following, which contain both required and optional language.  “Fill in the blanks” are also included on this form to address agency specific requirements.  Required language is highlighted in the blue boxes.  At the bottom of each blue box, you will have an opportunity to address any concerns with the required language or list any suggested changes.  Optional language is in red.  Please select “Yes” or “No” in boxes above each of these optional sentences and paragraphs.  Agency Specific requirements are provided in the form of “fill in the blanks”.  These are the gray blanks you’ll find in both the required and optional language throughout this form.  After each section, you will have an opportunity to include any additional information that addresses specific needs pertaining to that section.  

I. CONTRACTORS
After contract award, Tenant Agency will work closely with the architect/engineer of the Lessor’s choosing to provide a complete set of SBD approved design intent drawings, preliminary plans and specifications.  
The design of the space offered shall be conducive to efficient layout and good utilization as determined by the SBD & Tenant Agency.

Within       days after receiving such drawings, plans and specifications, Lessor shall submit to Tenant Agency a construction schedule giving the expected start and completion dates and an itemized estimated cost of the various phases of tenant improvements.
The Tenant Improvement process will involve, at a minimum, weekly, bi-weekly, monthly? progress meetings with a representative of TENANT AGENCY (to be later named).  Lessor is responsible for keeping minutes of these meetings.  All change orders will require the approval of SBD.
The Lessor will be responsible for general contract duties for the total build-outs including, but not limited to, managing subcontractors and scheduling material acquisitions.

The State reserves the right to be represented at all negotiation sessions between the Lessor and potential contractors/sub-contractors.

All work in performance of this lease shall be done by skilled workers or mechanics and shall be acceptable to SBD.  SBD retains the right to reject the Lessor’s workers if such are either unlicensed, unskilled, or otherwise incompetent or if such have demonstrated a history of either untimely or otherwise unacceptable performance in connection with work carried out in conjunction with either this contract or other State or private contracts.

The Lessor shall demonstrate that best efforts are made to obtain the most competitive prices possible in all services and material acquisitions.

Concerns/Suggested Changes
Other Agency Specific Language Here
II. FINISHES
The Lessor shall consult with TENANT AGENCY prior to developing a minimum of three (3) colorboards to include coordinated samples of finishes for all interior elements such as paint, wall coverings, base, carpet, window treatments, laminates, and flooring.  

All required finish selection samples shall be provided within a reasonable timeline of the request for such by the TENANT AGENCY.  TENANT AGENCY shall deliver necessary finish selections to the Lessor within a reasonable time after receipt of plans and samples.

Concerns/Suggested Changes
Other Agency Specific Language Here
III.
RENTAL ADJUSTMENT
The Lessee, at its sole discretion, shall make all decisions as to the usage of the Tenant Improvement Allowance and may use all or part of the Tenant Improvement Allowance.  The Lessee may return to the Lessor any unused portion of the Tenant Improvement Allowance in exchange for a reduction in rent equal to the unused amount.  The unused amount shall be removed incrementally, in equal amounts, throughout the term of the Lease.

If Lessee spends more than the Tenant Improvement Allowance provided, they may opt to one of the following:


Reduce the Tenant Improvement requirements


Pay lump sum for the overage upon completion and acceptance of the improvements


Increase the rent equal to the overage  


(the additional amount shall be added incrementally, in equal amounts, throughout the term of the lease)
Items and materials existing in the offered space, or to be removed from the offered space during the demolition phase, are eligible for reuse in the construction phase of the project.  Payment will not be made by Lessee/Tenant Agency for materials reused.  However payment will be made in the event of and for the service of repair and/or reinstallation of such items.

Payment will not be made by Lessee/Tenant Agency in instances where removal or demolition is required for non-accepted fixtures and/or other Tenant Improvements already in place.  Lessee/Tenant Agency will not be responsible for any demolition costs.

Concerns/Suggested Changes
Other Agency Specific Language Here
IV.
RATE STRUCTURE  
If the proposed space has more square feet than what is requested, then base rental rates on the requested square feet.  In order to provide a fair means of comparison, list the remaining balance of space ‘available at no cost’ to Lessee/Tenant Agency.

The tenant improvement allowance shall be illustrated in a rental rate schedule and expressed as a cost per square foot per year using the total allowance proposed.  The Tenant Improvement Allowance shall be based on       sq. ft. as any additional square feet will be provided by Lessor and listed as ‘available at no cost’ to Lessee/Tenant Agency.  
The illustrated rental rate schedule shall be as a summation of the amounts broken out into ‘Shell Office Rental Rate’, ‘Sq. Ft. Available at No Cost”, and ‘Tenant Improvements’ for each year of the original ten year term (example provided). 
To clarify:  The Tenant Improvements portion of the rental rate schedule would not extend beyond the original ten year term as the cost will have been fully amortized by that time.

Example 


	
	Square Feet
	Rate/Sq. Ft.
	Annual Cost
	
	Monthly Payment

	Shell Office Rental Rate
	
	
	
	
	

	Sq. Ft. Available at No Cost
	
	$0.00
	$0.00
	
	$0.00

	Tenant Improvements
	
	
	
	
	

	Year One Total
	
	
	
	
	


Concerns/Suggested Changes
Other Agency Specific Language Here

INSTRUCTIONS

Once you have completed this Specification Questionnaire, in its entirety, please forward, electronically or otherwise, to your Building Division Leasing Coordinator.  



II.
PROPOSALS – Preview
All improvements in the base building, lobbies, common areas, and core areas shall be provided by the Lessor, at the Lessor’s expense.  The shell rental rate proposed shall be fully serviced; meaning it shall include costs such as, but not limited to, utilities, janitorial supplies/services, any CAM charges, maintenance/repairs, and other services.  

Cost to provide the building shell is the responsibility of the Lessor.  Specific requirements for the shell are described within the specifications for this RFP and include, but are not limited to, cost to ensure adequate entrance facilities are provided for electrical, phone, and CATV data/fiber.

Concerns/Suggested Changes
Other Agency Specific Language Here
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