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NEBRASKA DEPARTMENT OF EDUCATION

ADMINISTRATIVE MEMORANDUM #510 – APPENDIX A

Questions to determine if employee’s involvement with an outside organization is work-related and can be conducted during work hours and with state resources

Is there statutory or regulatory authority for the NDE employee to be involved with the organization in question?  To what degree is involvement appropriate?  
Has the State Board of Education assigned the employee to interact with the organization?  Does the employee involvement support a Board goal or directive?

What would be the purpose of the employee’s involvement with the organization?  

What would be the appropriate limit to the employee’s involvement with the organization?

Would regular contact with the organization be in the best interests of the Department as determined by the Commissioner?

Would the employee’s involvement in the organization be consistent (or in conflict with) with their job description, duties or goals?

Does the mission or goals of the organization support or conflict with the mission and goals of the State Board and Nebraska Department of Education?

Does the employee’s funding source impose any limitations for the employee’s ability to spend time and financial resources interacting with the organization?

Do the employee and LC have a clear, shared understanding of how travel time and expenses for work with the organization will be funded?

Would the employee’s involvement with the organization create any direct or indirect financial interests that might conflict with the proper discharge of official duties? 

Would the employee’s involvement with the organization create any opportunities for private financial gain? 

Would the employees be in a position of making or influencing any contracts between the Department and the organization?

Appendix A:  Employee Involvement with Professional Organizations and Private Entities
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