NEBRASKA DEPARTMENT OF EDUCATION

EMPLOYEE AND SUPERVISOR/MANAGER-OF-THE-YEAR GUIDELINES
(Part of the Governor’s Employee Recognition Program)

The Department of Education participates in the Governor’s Employee-of-the-Year and Supervisor/Manager-of-the-Year program by selecting an honoree.  In addition, NDE recognizes an honorable mention recipient for each category.  The names of the honorees are forwarded to State Personnel for recognition in October as part of the Governor’s Employee Recognition Program.  
WHO IS ELIGIBLE?
Any non-supervisory/non-management employee of the Department of Education is eligible to be nominated for NDE’s Employee-of-the-Year award.  Any supervisor or manager is eligible to be nominated for NDE’s Supervisor/Manager-of-the-Year award.  
Nominees must…

· Be permanent employees,  

· For the Employee-of-the-Year award, have three or more years of service with NDE,

· For the Supervisor/Manager-of-the-Year award, have three or more years of service with NDE and have served as a supervisor/manager for two years or more, and
· Have at least a satisfactory rating on their most recent performance appraisal (to be verified by HR).
WHO MAY NOMINATE?

Any permanent NDE staff member may submit a nomination.
WHO SELECTS THE RECIPIENT?

A five-person selection committee will consist of the Deputy Commissioner and four employees chosen by HR.  The selection committee will review nominations, assign points to responses, and select the honorees and honorable mention recipients based on total points.  Selection will be made based solely on the information provided on the nomination form.  Conflict of interest will be avoided.  Committee members’ identities will remain confidential.  Selection Committee members must:

· Be permanent employees,  

· Have three or more years of service with NDE,

· Have at least a satisfactory rating on their most recent performance appraisal (to be verified by HR). 

HOW WILL THE RECIPIENTS BE RECOGNIZED?

The honorees and honorable mention recipients will be presented their awards from NDE at the summer employee recognition event and will each receive a cash award included in their October paycheck.  The Employee-of-the-Year and Supervisor/Manager-of-the-Year will also be recognized at the Governor’s ceremony and reception in October.
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