DEPARTMENT OF EDUCATION


MONTHLY COMMUTING REPORT

NAME                                                                              TITLE




                                                                        
ADDRESS BOOK NUMBER                                                       MONTH/YEAR


                                          

AGENCY/DIVISION                                                                                     AGENCY NO.

                              

The Internal Revenue Code requires the reporting of income of any employee's personal use of employer provided vehicles. Commuting, which is defined as the travel between the employee's home and local work location, is deemed personal use. The law provides for using $1.50 per one‑way commute ($3.00 round trip) as the income value. This form should be completed, signed and submitted monthly to Administrative Services. 
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LICENSE #
	
AMOUNT ($3.00 Per Round
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	TOTAL
	


I certify that this is a true and accurate


Reviewed by LCM or

reporting of my commuting mileage.


Vehicle Coordinator.

Signature





Signature 

Date






Title

Date
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