(Date)  April 21, 2004
Upon performance by the contractor, this document serves as a contractual agreement between the Nebraska Department of Education and the Contractor named below:

CONTRACTOR'S LEGAL NAME, ADDRESS, AND ADDRESS BOOK NUMBER


Martha Bookworm


1320 Education Way


Omaha, NE


AB#_________
THE CONTRACTOR AGREES TO: (what, when, where, how, and any restrictions)
· Attend the Reading First Reviewers Meetings on March 29-30, 2004 and April 27-28, 2004 at the Nebraska State Office Building in Lincoln, Nebraska.

· Participate in the first and second review of grants submitted by school districts.

· Make suggestions on how to improve the school’s grant.

· Submit an itemized invoice, Request for Reimbursement Form, and a copy of this contract to the NDE Originating Staff Member at the Nebraska Department of Education, PO Box 94987, Lincoln, NE 68509-4987.  Payment will be made to the contractor and Social Security Number/Federal Tax Identification Number above.

THE DEPARTMENT AGREES TO COMPENSATE THE CONTRACTOR: (what, when, how)
· Compensate the Contractor $200.00 each day for each meeting.

· Reimburse the Contractor’s travel expenses at the following rates:

· Mileage Reimbursement for Contractor’s personal vehicle use at $.375/mile by the most direct route.

· Parking (receipts are required if parking in a garage or lot) and tips (no receipts required).

· Lodging may be direct billed to the Department with prior approval of the Leadership Council Member or their designee.  The Contractor may be reimbursed for the actual cost of personally arranged lodging and tax, however, the most cost effective lodging (single government rate) will be considered and the contractor must be more than 60 miles from his or her workplace in order to be eligible for lodging.  We realize there may be reasons to pay for lodging for distances less than 60 miles.  Such reasons include, but are not limited to work requirements, medical conditions or weather; in those instances the reason must be clearly stated on the Request for Reimbursement Form.  Receipts are required.
· Meals under the following circumstances:

· Breakfast, if contractor leaves at or before 6:30 a.m.  Shall not exceed $6.00

· Lunch, if contractor leaves at or before 11:00 a.m. or returns after 2:00 p.m.   Shall not exceed $7.00.

· Supper, if contractor returns at or after 7:00 p.m.  Shall not exceed $12.00.

· No alcoholic beverage is allowed.

· The total amount of the contract shall not exceed $

_____
If checked, this contract establishes an employer/employee relationship between the Department of Education and the contractor.  As such, payment to the contractor will be made through the State of Nebraska Payroll system, which will withhold income tax and FICA deductions.  It will also provide the employer’s contribution to the contractor’s FICA account.  The actual payment to the contractor will be the contract amount less withholding for the deductions for income tax and FICA withholding. 

CANCELLATION

This letter contract may be cancelled by NDE, without liability or payment required, at any time prior to the date that the contractor’s duties are to commence.  Once the contractor’s duties are to have commenced, either party upon 48 hours advance notice to the other party may cancel this letter contract.  Settlement for such cancellation, if any, shall be based upon the effective date/time of the cancellation and the resulting identifiable percentage of effort/time expended in the case of contracts for services, and the extent of completed, usable and conforming deliverables provided to NDE in the case of contracts for deliverables.

VERIFICATION OF LAWFUL PRESENCE IN THE UNITED STATES  

The Contractor is required and hereby agrees by the contractor’s signature below that, as a pre-condition for performance under this contract and for payment for the contract services, contractor will use a federal immigration verification system to determine the work eligibility status of new employees physically performing services within the State of Nebraska. A federal immigration verification system means the electronic verification of the work authorization program authorized by the Illegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324a, known as the E-Verify Program, or an equivalent federal program designated by the United States Department of Homeland Security or other federal agency authorized to verify the work eligibility status of a newly hired employee.

If the Contractor is an individual or sole proprietorship, the following applies:

The Contractor, by the contractor’s dated signature below, attests that for the purpose of complying with Neb. Rev. Stat. §§ 4-108 through 4-114, he/she: (CHECK ONE)  If contractor is not an individual or sole proprietorship, skip to signature and date lines below.

____ Is a citizen of the United States.

— OR —

____*Is a qualified alien under the federal Immigration and Nationality Act, my immigration

status and alien number are as follows: __________________________________,

and I agree to provide a copy of my USCIS documentation upon request.

SIGNATURES

I hereby attest that my response and the information provided on this form and any related  application for public benefits are true, complete, and accurate and I understand that this information may be used to verify my lawful presence in the United States.

*If the Contractor indicates above that he or she is a qualified alien, the Contractor agrees to provide to NDE the US Citizenship and Immigration Services documentation required to verify the Contractor’s lawful presence in the United States using the Systematic Alien Verification for Entitlements (SAVE) Program. Receipt of this documentation is required for this contract to be effective and no work under this contract is to begin, nor will NDE issue the contractor any payment until the form is completed and provided to NDE.

As a pre-condition of performance and payment under this contract, the Contractor understands and agrees that lawful presence in the United States is required and the Contractor may be disqualified or the contract terminated if such lawful presence cannot be verified as required by Neb. Rev. Stat. §4-108.

This agreement is valid only when signed and dated by both parties.

_________________________________          
____________________________________ 
Contractor Signature                 
NDE Leadership Council Member Signature

________________                                             
_________________                           
  


Date
Date


Originating Staff Member Name):________________________________________________________

EE/IC Determination (Signature): ________________________________________________________

Coding for payment: __________________________________
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