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Hotel Contract Addendum Form

Instructions for Use:

Add the following sentence to the Contract or Agreement to which this Addendum is attached:
“The parties agree to the provisions of The Nebraska State Department of Education Contract Addendum, which is attached and hereby incorporated for all purposes.”  The addition of this sentence must be initialed by both parties.
-   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -

The Nebraska State Department of Education

HOTEL CONTRACT ADDENDUM

The following terms and conditions are incorporated into and form a part of the Agreement between The Nebraska State Department of Education (“NDE”) and <Insert Hotel Name> ("Hotel") for the event scheduled <Insert Month Day-Day, Year> Name of Event:  <Insert Event Name> (“Event”).  
The Parties agree that the contents of this Contract Addendum replace and supersede any conflicting provisions in the original contract.

Financial Obligations and Limitations on Authority.  Hotel acknowledges that the NDE representative signing the Agreement and this Addendum only is authorized to obligate NDE for payment of guest rooms, conference rooms, catering/food, equipment, auxiliary services and applicable cancellation charges.  Hotel also acknowledges that the NDE representative is not authorized to waive, revise or expand upon the terms and conditions of this Addendum.

Tax Exempt.  NDE, an agency of the State of Nebraska, is tax exempt from all taxes.

Invoicing and Payment of Direct Bill Account.  The payment of NDE’s Direct Bill Account shall be subject to the Nebraska Prompt Payment Act (Sections 81-2401 through 81-2408 of the Revised Statutes of Nebraska). 

Cancellation.  NDE and Hotel agree that NDE may cancel this contract without penalty or recourse up to ____ days prior to the event.  Additionally, NDE will make good faith efforts to place this meeting or a comparable meeting as follows: Hotel will be the first choice hotel to renegotiate for a future meeting, should NDE choose a future date in <City, State> for a comparable meeting within six months of the original cancellation.  Based upon good faith negotiations by both parties, Department will make every effort to place this comparable meeting with the Hotel.

In the event NDE cancels the event less than ____ days prior to the event, the Hotel shall be required to make good faith efforts to mitigate its damages by attempting to resell any accommodations or meeting space, thereby reducing Hotel’s damages.  On any event day the overall hotel occupancy is equal to or greater than <Insert %>, NDE will receive credit for full achievement of the contracted accommodations for that day.  NDE reserves the right to audit the Hotel records to determine the amount of actual damages.  

If NDE cancels an event before a final banquet event order is signed by NDE for food service, NDE shall not be responsible for any food and food service costs. 

Liability, Indemnification, and Insurance:  All references concerning indemnification, holding harmless and defending any party by the State of Nebraska, its agencies and its employees and/or officials is hereby limited by, subject to, and in accordance with (1) the Constitution of the State of Nebraska, Article XIII, Section 1, which in relevant part prohibits the State of Nebraska from incurring a contract debt exceeding $100,000 without legislative appropriation therefore: and (2) Nebraska law, including the provisions of the State Contract and Tort Claims Acts.  If requested by the Hotel, NDE will request the State Risk Manager to provide a Certificate of Self-Insurance for the event.

Hotel must look to the Nebraska Tort Claims Act for relief with respect to property damage, personal injury, and death proximately caused by the wrongful act or omission or negligence of NDE or its employees, acting within the scope of their employment.  NDE does not provide insurance coverage or accept liability for the intentional or negligent acts or omissions of guests, invitees, and other persons not employed by the NDE.  Nothing contained herein shall constitute a waiver of the sovereign immunity of the State of Nebraska.

Audio-Visual Requirement.  NDE reserves the right to provide audio-visual equipment and labor for the Event.  Should NDE elect to provide its own audio-visual equipment and labor, there will be no fee beyond reasonable electrical charges incurred by the Hotel. NDE and the Hotel agree that their audio-visual technicians will fully cooperate with each other.

Venue; Governing Law.  The Agreement shall be construed, interpreted, applied and enforced under the laws of the State of Nebraska.  Should a dispute arise under this Agreement, Lancaster County, Nebraska, shall be the proper place of venue.

Addendum Controlling.  In the event there is a conflict between the terms and conditions of the Agreement or any Attachments, Exhibits or Addendums thereto and this Hotel Contract Addendum, this Hotel Contract Addendum shall control.

<Insert Hotel Name>	Nebraska State Department of Education,


By:_________________________________	By:_____________________________________
								
Name:______________________________	Name:__________________________________

Title:_______________________________	Title: NDE Leadership Council Member

Date:_______________________________	Date:___________________________________
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